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1. OBIIUE IMOJOXEHUA

1.1. Hacrosimas AO/DKHOCTHas MHCTPYKIMS pa3paboTaHa B COOTBETCTBHH C TpyaoBEIM
xomekcoM Poccuiickoit @enepauuy, KsannuKalMOHHBIM — CIPABOYHAKOM JOJDKHOCTER
PYKOBOIMTENEH, CIENHATMCTOB M APYTHX CIYXAIHX, YTBEPXKICHHBLM [TocTaHOBIEHHEM
Muntpyna Poccuu ot 21.08.1998 Ne 37, Ilpukasom Muntpyna Poccuu ot 21.02.2019 Ne 103n
«O6 yTBepXKIeHME TPO(ECCHOHANBPHOro cTaHjapra «byxraarep» d ONpeAeieT 0053aHHOCTH,
3HAHUS, YMEHW, IPaBa ¥ OTBETCTBEHHOCTh IMIABHOTO GyXrairepa 6-ro ypoBHs KBaTU(DUKAIHH.

1.2. T'naBHbI GyXraiTep OTHOCHTCS K KAaTErOpHH aJIMHHHCTPATHBHO-YIPABJICHYECKOTO
TIepcoHala U MOAYUHACTCS HENOCPEICTBEHHO PEKTODY.

1.3. B cBOeii eATeIHHOCTH [IaBHBINA GyXrantep pyKOBOACTBYETCS B CBOMX NEHCTBHSAX:

o IIpukazamu pacrnopsDKEHHsMH, THCbMamu Munsjpasa Poccui;

e [lonuTHko# B 00J1aCTH KaueCTBa,

e Ilpukazom «O6 ydeTHO# monuTHKE» (enepasbHOrO rocyapCTBEHHOTO 610KETHOTO
06pasoBaTeNEHOTO YUPEKIEHHs BHICHIET0 00pasOBaHHA «KeMepoBCKHi TroCyapCTBEHHbIH
MeTUIMHCKAN YHUBEpCHTEeT» MUHUCTEPCTBA 3ApaBOOXpaHeH s Poccniickon Depepanuu (nanee -
KemI'MY);

o OenepansEbM 3akoHOM 0T 06.12.2011 Ne 402-D3 «O OyxranrepckoM yueTey;

o OdepepansHbmM 3akoHOM 0T 18.07.2011 Ne 223-®3 «O 3aKkynkax TOBapoB, paboT, yCiIyr
OTAENbHBIMU BHIAMH IOPHIHYECKHUX JTHII»

o ®ecpepanbHbM 3akoHOM 0T 05.04.2013 No 44-@3 «O KOHTPaKTHOH CHCTEME B chepe
3aKyTIOK TOBapOB, paboT, yCIyr s oOecredeH s roCy1apCTBeHHBIX i MyHHIAIIAIbHBIX HY K,

¢ BromxeTHsM KosiekcoM Poccuiickoit ®enepanuu ot 31.07.1998 Ne 145-®3;

e HanorossM KogekcoM Poccuiickoit Meaepanuu (4acTb BTOpas) OT 05.08.2000 Ne 117- -
D3;

e IIpuxasom Munduna Poccuu ot 16.12.2010 N 1741 «O6 yrepxnenuu [Inana cueTos
ByXTaJITepPCKOro ydera OIOKETHBIX yIpeKIeHu# 1 HCTPYKIMH 110 €ro MPUMEHEHHION;

o Ilpukazom Munduua Poccun ot 01.12.2010 Ne 1571 «O6 yTBEpKICHUH Enunoro
IUIaHA CYETOB OyXTanTepcKOro ydeTa IS OPraHOB roCy[apCTBEHHOH BIACTH (rOCYNapCTBEHHBIX
OpraHoB), OpPraHOB MECTHOTO CaMOYIpaBJIEHHs, OPraHOB YIPABICHHA TIOCYAApPCTBEHHBIMH
BHEOIO/KETHBIMM ~ (OHIAMH, TOCYHAapCTBEHHBIX — aKaJAeMHi  HayK, TIOCyJapCTBEHHBIX
(MyHHIMTIATBHBIX) yUpekaeHuit 1 MHCTpYKIMH [0 ero IPHMEHEHHIO)

e TpynoBsmM KoziekcoM Poccuiickol Peaepanus OT 30.12.2001 Ne 197-@3;

® pacropsoKeHHsIMH H npukasamu pekropa KemI'MY;

e VcraBoM (eaepaibHOro  rOCyAapCTBEHHOTO — G10/DKETHOro — 0OpasoBaTENbHOIO
yupexeHus Belcmero oOpasoBanus —«KemepoBckuil  rocyaapCTBEHHBIH MEeIUIUHCKUH
YHHUBEpCHTET)» MHUHHCTEPCTBA 3ipaBooXpaHeHus Poccuiickoi dDeeparnuu;

e KoIIEeKTHBHBIM JOTOBOPOM;

e [IpaBuiamu BHYTPEHHErO TPYAOBOI'O PACIIOPS/IKA;

e HACTOSIIEH JOKHOCTHON MHCTPYKIUEH;

e IPYTEMH 3aKOHOJATENHHBIMH ¥ HOPMATHBHO-IIPAaBOBBIMH aKTamu POCCHHCKOH
®epepanun u ToKanbHbME akTamMu KemI'MY.

1.4. T'naBHbI OyXranTep J0/DKEH 3HATh:

e 33aKOHOJATENBCTBO O OyXraaTepckoM ydere, 0 Haiorax ® cbopax, OQHIHATLHOM
CTATHCTHYECKOM yueTe, ApXUBHOM JIEIIe;

® 3aKOHOJATENHCTBO B 00JaCTH COLHAIBHOTO MW  MEIHMIMHCKOIO CTPaxOBaHHA,
[IEHCHOHHOr0 oOecledeHns;

® TpaXIaHCKOE, TPYJOBOE, BAIFOTHOE 3aKOHOIATEIBCTBO;

® 3aKOHOJATEJILCTBO O IPOTHBOJEHCTBHM KOPPYNLIMH M KOMMEPYECKOMY IOJKYIY,
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JIETamM3auy (OTMBIBAHHIO) AOXOJOB, IOJYYEHHBIX IPECTYIHBIM IyTeM, W (DMHAHCHPOBAHHIO
TEppPOpH3Ma;

® 3aKOHOJATENBCTBO O IMOpPANAKE H3BATHA  OyXranTepcKuX  JOKYMEHTOB, 00
OTBETCTBCHHOCTH 3a HEIPEICTABICHHE HIIH IIPE/ICTABIICHHE HEOCTOBEPHOM OTUETHOCTH;

e GIO/DKETHOE 3aKOHOMATENICTBO: BIomKkeTHbIH koeke PO, Iopsiiok caHKIIMOHUPOBAHUS
pacxoznos, [lopsiok npoBeeHNs onepanyii Ha THIEBLIX cYeTax B opraHax Kasnaueiicra P®;

® 0TpacjeBOe 3aKOHOJATENBCTBO B chepe 0OpazoBaHus;

® 3aKOHOZNATEeNbCTBO B cCdepe MPOBENCHHS T'OCYNapCTBEHHBIX 3aKyloK (3akoH OT
05.04.2013 No 44-®3 u 1. 11.);

' ® 3aKOHOJATeNbCTBO, PEryJHPYIONMIEe aIMHHUCTPATHBHOE W YrOJIOBHOE IIPABO B YACTH
OTBETCTBCHHOCTH 32 HapylleHUs B chepe OyXydera, ymwraTsl HAJIOTOB U c6OpPOB, B GOKETHOM
chepe;

® TCOPETUYECKHE OCHOBBI BHYTPEHHEIrO KOHTPOJIS BEIEHHS OyxXydera M COCTaBICHUA
Oyxrantepckoil (GHHAHCOBOI) OTIETHOCTH yUPEKICHHS;

® [PaKTHKY IPUMEHEHHUS YKa3aHHOTO 3aKOHOIATELCTBA;

* CyneGHYIO MpakTHKy: O Bompocam Oyxydera, BeeHHIO GyXraatepckoit (GuHAHCOBOIMK)
OTYETHOCTH;  HANOTOOONOXEHHMIO;  CIOpaM, CBA3aHHBIM C  COBEpINIAEMBIMHM  (haKTaMu
XO3SMCTBEHHOM JKM3HM, HaJOrooONOKeHMs, OyXraaTepcKoro ydeTa M OTYETHOCTH B
rOCYAapCTBEHHBIX M MYHUIUIIATBHBIX YIPEKICHHUIX;

® DSKOHOMHKY, OyXy4YeT u ynpaBieHHe B 00pa30BaTEIbHBIX YIPEKICHUAX;

® BHYTPCHHHE OPraHU3alMOHHO-PACTIOPSAUTEIbHbIE JOKYMEHTHI YUpPEIKICHHUS;

® HOpDMAaTWBHBIE H METOJHYECKHE MaTepHalbl BBINECTOSINAX, (HUHAHCOBHIX ¥
KOHTPOJIbHO-PEBH3HOHHBIX OpPraHoB I10 BOIPOCAM OpraHuW3auul OyXydera M COCTABJICHHS
OTYETHOCTH;

® METO/MYECKHE JOKYMEHTHI 10 (PMHAHCOBOMY aHAIM3Yy, INIAHHUPOBAHHIO, COCTABIICHHIO
I1aHa QUHAHCOBO-XO3SHCTBEHHON JIEATENLHOCTH;

® METOJHMKH BHYTPEHHETO KOHTPOJIA BEJJEHUS OYXTanTepcKoro yuyeTa i COCTaBICHHS

e OyxranTepckoi (puHAHCOBOH) OTYETHOCTH;

e MeTozb! GUHAHCOBOIO aHAIN3a H (PHMHAHCOBBIX BHIYHCIIEHUN;

® METOHBI OKOHOMHYECKOrO aHaiu3a (HHAHCOBO-XO3SHCTBEHHOM  JEATEIBHOCTH
YYPEXJEHHs, BEIIBICHHS BHYTPHXO3SIHCTBEHHBIX PE3€PBOB;

® IOPAMOK COCTABJIEHHS CBOJAHBIX YYETHBIX JOKYMEHTOB B IENIX KOHTPOIS H
yrnopsifo4eHus 06paboTKH JaHHBIX O (haKTax XO3sHUCTBEHHOM KU3HH YIPEXKICHHUS;

® [OpANOK 0OMeHa HHpOpMALKEH 10 TEeJIEKOMMYHHUKAIIMOHHEIM KaHaaM CBA3H;

COBPEMEHHBIE TEXHOJIOTHH aBTOMAaTU3HPOBaHHON 00paboTky HHOpMAaITHH;

KOMIIBIOTEPHBIE TPOrPaMMBI JUUISl BEICHHS OyXralITepCcKOro yJera;

IIpaBuia 3amuTe! HHGOPMALIUH;

ITpaBuna TpynoBoro pacropsaka;

e TpebGoBanus oxpaHsl TpyZa U IIPaBHIIA IIOXKAPHOM GE30IIACHOCTH.
1.5. T'naBHbIi Gyxrantep JOKEH YMETh:

O0mue TpeboBaHuA:

e pa3pabaTeIBaTh BHYTPEHHHE OPraHH3allMOHHO-PACIIOPSAUTEIBHbIE JOKYMEHTEL, B TOM

YUCJIE KOTOpPBIE: PErJIaMEHTUPYIOT OpraHU3allii0 H MpPOBEAECHHE BHYTPEHHEr0 KOHTPOJISL

Oyxyuera, cocraBiaeHHe OyxranTepckoil (GHHAHCOBOM OTYETHOCTH); PErIAMEHTHPYIOT BEJICHHUE

HaJIOrOBOTO y4YeTa, COCTaBJICHHE HAJIONOBOM OTHETHOCTH, OTYETHOCTH B TIOCYJApCTBEHHBIE

BHEOIO/DKETHBIE (DOHJIBI; PETYIHPYIOT OPTaHA3AlHUIO M TIPOBE/ICHHE HAJIOrOBOTO IUIAHHPOBAHHS B

YUPEIKICHUH;




JIOJDKHOCTHASI UIHCTPYKILIMA CMK-/T1-100-2025

CMK

raasHoro dyxraarepa crpanuna 4 u3 13

e [ONB30BATHCS  KOMIBIOTEPHBIMH  IpOrpaMMaMH  JUli  BEACHHA Oyxydera,
UH(OPMAIMOHHBIMH H CIIPABOYHO-IPAaBOBEIMA CHCTEMaMH, OPrTEXHHKOH;

e ompenenats o0beM YYETHBIX paboT, CTPYKTYpy H HHCICHHOCTD COTPYAHMKOB
Gyxrantepckoi ciyxObl, MOTPeOHOCTH B MAaTepHATbHO-TEXHUICCKHX, (bUHAHCOBBIX U HHBIX
pecypcax;

e paspabareBath CIIOCOOB! BeleHus OyXydeTa;

e (hOpMHpOBATH YYETHYIO MOJHUTHKY YIPEKICHUS B COOTBETCTBHH C 3aKOHOAATEICTBOM
0 OyxraiaTepckoM ydere, C NPUBICYCHHEM IIpH HEOOXOIUMOCTH HHBIX JIO/DKHOCTHBIX JIMI{
YUpPEKICHHUS;

e OLGHWBATH BO3MOXKHBIE TOCTE/CTBAS H3MEHEHMH B  YUCTHOH  IOJIHTHKE
YUpEKIIEHHs, B TOM YHCJIE HX BIMAHHE HA OTUETHBIC [IOKA3ATEIH;

e paspaGarsBath (HOPMBEI MEPBUYHBIX YUCTHBIX JOKYMEHTOB, PErHCTPOB Oyxydera,
dopmsl Gyxrantepckoit (puHAHCOBO}) OTICTHOCTH, COCTABILATE rpaduk JOKyMEHTO000pOTa;

e OpraHM30BHIBAThH JETONPOMU3BOACTBO B YNPABICHWH IIO GyXxrajiTepckoMy y4eTy H
OTYETHOCTH;

e IUIaHWpOBaTh OOBEMBI M CPOKHM paboT B OTYCTHOM IIEPHOAC VLA COCTABICHHA
Gyxranrepckoi (GUHAHCOBOH) OTYESTHOCTH;

e OpraHM30BBIBATH IPOLECC BOCCTAHOBIECHHS OyXyHeTa;

e pacmpenensth O00BeM ~Y4eTHBIX ~DaboT  MEKAYy  COTPYAHMKAMH (rpynnamu
COTpPY/IHHKOB) OyXrajTepuH;

¢ IUIAHMPOBATH CPOKH, HPOJOJDKMUTENBHOCT M TEMATHKY IIOBBIIICHH KBanAHKALUH
COTPYIHHUKOB OyXraaTepuu.

B ne/six cocTaBJeHHs OyXxrajarepckoii (pHHAHCOBOI) 0THETHOCTH:

e KOHTPOJHMpOBAaTh COOMIOJGHME CPOKOB M KaueCTBAa  BBIIOJHEHHA pabor 1O
dopmupoBanuro uHOpMaLKH OyxXydera;

e OLEHHBATh CYyIIECTBEHHOCTh HMH(MOPMAIKMH, DACKphBAcMOH B OyxranrepcKoi
(buHAHCOBOIT) OTYETHOCTH,

e cocTaBiIATh Oyxranrepckylo (GMHAHCOBYIO) OTHETHOCTH IIPH peopraHM3aluu Mk
JIMKBUIAIAY YIPEKICHHUS,

e IpHMEHATs METOXbl (MHAHCOBOTO AaHAMM3a HHOpMALHUH, cozepxamencs B
Gyxrantepckoit (GUHAHCOBON) OTYETHOCTH, YCTAHABIHMBATH MPHIMHHO-CICACTBEHHBIE CBi3H
U3MEHEeHHMH, IPOU30IIE/IIINX 32 OTYETHBIN EPHOL;

e OICHWBATH TMOTEHIMAIbHbIE PHCKH M BO3MOXHOCTH YYpEKACHHSA B 0003pHMOM
OymyimeM;

e 00OCHOBBIBaTH pEINEHMS W JCHCTBHA YYPEXKACHHS IPH IIPOBEICHMM BHYTPCHHETO
KOHTpOJIs, BEYTPEHHETO ¥ BHEIIHETO ay/IuTa, PeBU3HiA, HATOTOBBIX ¥ HHBIX [IPOBEPOK.

B measx BHYTPeHHEro KOHTPOJIS 3a BeaenueM Oyxydera H COCTaBJICHHEM
oyxraiarepckoil (QuHAHCOBOH) 0TYETHOCTH:

e OpraHM30BEIBATH M OCYIIECTBJATh BHYTPCHHHMH KOHTpONb BefeHus Oyxyuera u
cocTapjIeHHs GyXranTepckoi (pUHAHCOBOI) OTYETHOCTH;

e IPOBEPATH KAYECTBO COCTABIIEHHUS PErMCTPOB OyXyHdera, Gyxranrepckoit (huHAHCOBOH)
OTYETHOCTH;

e BECTH HENPEPHIBHBIA MOHHTOPHHI COOTBETCTBHS BHYTPECHHETO KOHTPOJL IEJISIM
NEeATENBPHOCTH YUPEKIeHNs1, pa3pabaThiBaTh MEPOIPUATHS 10 €r0 COBEPIICHCTBOBAHHUIO;

e BLIABIATH ¥ OIEHMBATH PHCKH, CIOCOOHBIE IIOBIHATH HAa JIOCTOBEPHOCTH
Gyxranrepckoii ((pHHAHCOBOM) OTYETHOCTH, B TOM WYHCJIE€ DHCKH OT 310yTIoTpeOIeHui, U
OTIpEIENSTh NPOLE/LYPh, HAPaBICHHbIC Ha MUHUMH3ALHIO STHX PHCKOB;

e OmpeeNsaTh ¥ H3MEHATh TPAHMIIBI KOHTPOJIBHOM CPe/Ibl BHYTPEHHETO KOHTPOILA;
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® pacnpesenaTh NOJHOMOYHS, 00S3aHHOCTH U OTBETCTBEHHOCTD MEX/LY COTPY/IHHKAMH 3a
BBITIOJIHEHHE IIPOLIETYP BHYTPEHHETO KOHTPOJIS, IPOBEPSTE MX BBHIIOIHEHHUE,

* (opmMHpOBAaTH CHPABOYHHKM THIIOBBIX CHENOK H (AKTOB XO3SHCTBEHHOH IKH3HH
YUYPEKICHHs, KOHTPOIUPOBATh HX COOJIIO/ICHHE;

® KOOpAMHHMPOBATh B3AUMOOTHOIIEHHS COTPYIOHHUKOB B IPOLECCE BBINOIHEHHS HMH
KOHTPOJIBHBIX MIPOLEAYP C CyOBEKTaMH BHYTPEHHETO KOHTPOJIS;

® NpOBOJUTEL OIEHKY COCTOSHHA H 3(G(EKTMBHOCTH BHYTPEHHETO KOHTPONS B
YUPEKICHHH;

® COCTaBIIATH OTYETHI O PE3YIbTATaX BHYTPEHHEr0 KOHTPOJIS,

B mensix BeAeHHS HAJIOroBOr0 y4era, HAJOrOBOr0 IUIAHHPOBAHHS H COCTABJICHHS
HAJIOrOBOH OTYeTHOCTH:

® paspabaTeIBaTh (OPMBI HAIOTOBBIX PEIUCTPOB;

® pacnpezensT 06beMbl paboT 110 HATOTOBOMY YYETy MEXIY COTPYIHUKAMHY;

* HICHTHQHIHPOBATH OOBEKTHI HATOT00OIOKEH S, HCHHCILSTh HAJIOroobnaraeMyo 6asy,
CyMMy Hajlora u c6opa, a TakKe CyMMy B3HOCOB B F'OCYapCTBEHHEIE BHEGIOMKETHEIE (DOH/IBL;

® IpPOBEPATH KAYeCTBO COCTABICHHUSA PETHCTPOB HAIOTOBOTO Y4Y€Tda, HAJIOTrOBOMH
OTYETHOCTH ¥ OTYETHOCTH B FOCYNaPCTBEHHBIE BHEOIOKETHEIE (hOH/IBY;

e obecrneyuBaTh YCTAHOBJICHHBIC CPOKHM IIPEJICTABIECHHS HAIOTOBOM OTYETHOCTH H
OTYETHOCTH B FOCYJapCTBEHHBIE BHEOIOIIKETHEIE (OH/IEL;

® HCOPABJIATE OIIMOKM B HAJIOTOBOM Y4YeTe, HAJIOTOBOM OTYETHOCTH M B OTYETHOCTH B
rocy/lapCTBEHHbIE BHEOIOKETHEIE (DOH(BL;

® 00OCHOBBIBATH NPUHATHIE YYPEKACHHEM pEIIEHHsS [pH IIPOBEICHWH BHYTPEHHETO
KOHTPOJIsL, PEBU3HH, HAJIOTOBBIX U JAPYTUX MPOBEPOK;

® NPOBOAWTH HAIOTOBYIO ONTHMM3ALKIO B KOHKPETHBIX YCIIOBHAX JIEATENLHOCTH IO Beei
COBOKYIHOCTH HAJIOTOB H cOOpOB;

e ofecreunBaTh COXPaHHOCTh HAJOTOBBIX H APYTHX OTYETOB H MOCICHYIONYIO HX
nepeady B apXHB;

® OILCHHBAaTh M3MEHCHHE HAJIOTOBEIX O0O0f3aTENBCTB M PHUCKOB OT  IPHHSTHS
YOPaBJICHYECKHX pEIICHHH, HE COOTBETCTBYIOIIMX YTBEPXIEHHON YYETHOM ITOJMTHKH
OpraHM3alliy B LEJSIX HATOT000I0KEHHS;

e (opmupoBaTh M nNpuUMeHATh OS(exTHBHBIT HAGOpP HHCTPYMEHTOB HAJOTOBOTO
IUTAHAPOBAHUA (HAJOTOBBIE JIBIOTHI, (POPMBI JOTOBOPHBIX B3aMMOOTHOINEHHH, IEHBI CHENOK,
CTaBKH HAJIOT000JI0)KEH S, 00BEKTHI HAJIOT000I0KEHHS, COLUATBHBIE HATIOrOBEIE PEXKUMEI);

® BECTH MOHHTOPHHI 3aKOHOJATENIbCTBA O Halorax u cbopax;

® KOPPEKTHPOBATH HAJIOrOBYIO TIOJUTHKY YUPEXKICHHS B CBS3H C H3MEHEHHAMH
3aKOHOZATENLCTBA O Hajorax u cbopax;

® aHAIW3UPOBATH HaJIOrOBOE 3aKOHOJaTENbCTBO, THITHYHEIE OImuOKH
HAJIOTOILIATE/IBIUKOB, IPAKTHKy IIPHMEHEHHS 3aKOHOAATENBCTBA HAJOTOBBIMH OpraHamH,
apOUTpaXHBIMH CYIaMH.

1.6. T'naBHbIi GyxranTep HasHa4gaeTCs Ha JODKHOCTE M OCBOOOXKIAETCS OT JOJDKHOCTH
IPUKa30M pEKTOpa, B COOTBETICTBHH C JAEHCTBYIOIIMM 3aKOHOJATENhCTBOM PoccHiickoit
Denepanumu.

1.7. Ha Bpems orcyrcTBusi rnaBHoro Oyxranrepa (oTmyck, Goiie3Hb, KOMaHIUpPOBKA M
np.) ero oOsf3aHHOCTH HCIIONHAET JIMLO, Ha3HAYeHHOE B YCTAHOBJIEHHOM IOPSIKE
pacnopsokenueM pexropa KemI’'MY, kotopoe mpmoOperaeT COOTBETCTBYIOIIHE IIpaBa H HECET
OTBETCTBEHHOCTH 3a Ha/UIe)KAlllee UCIIOTHEHHE BO3JI0XKEHHEIX Ha Hero 00A3aHHOCTEH.
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2. KBAJIJM®UKAIIMOHHBIE TPEBOBAHUSI

Ha moymKHOCTS MIaBHOro OyXranrepa HasHa4aeTCs JIUIO:

1) uMmeromee BeiCIIee — MPOGECCHOHATBHOE 00pa3oBaHuE 0 CIENHATBHOCTH «Byxranrepckuit
yd4eT ¥ ayauT» 1ubo «DKOHOMHKA H YIPABICHHE). Kpome TOro, riaBHbIH Gyxraiarep obs3aH
OCBaMBATH IPOTPAMMBI MOBBIIICHUsS KBaTM(UKalHH B o6neme He meHee 120 4dacoB 3a TpH
OC/IeI0BaTeTbHEIX KAICHIAPHBIX T0/a, HO He MeHee 20 4acoB Kak/Ibli rO;

2) uMelolee OIBIT IPAKTHYECKOH Gyxrantepcko-GuHAHCOBOH pabOTHI B OpraHM3allMiX
FOCCEKTOpa: He MEHee IISITH JIeT — IIPH HAIMIHH BBICIICTO 06pa3oBaHHUs.

3) He HMEIOMIee HECHSTOM HIIM HEMOralleHHOH CyIMMOCTH 3a IPECTYIICHIS B cthepe IKOHOMHUKH.

3. TPYJIOBASI ®YHKIUSA

TpynoBble QYHKIMM [IABHOTO OyXranTepa:

— COCTaBJIEHHE ¥ Ipe/ICTaBlIeHHe (PUHAHCOBOM OTICTHOCTh OPraHU3alliH, B TOM THCIIC:

e cocraBisieT GyXraaTepekyio ((HHaHCOBYIO) OTIETHOCTS;

e KOHTpOJHpYET BeJeHHe OyXydeTa i COCTaBIIEHHE OTICTHOCTH;

e OCYIIECTBISET KOHTPONb 3@ BEJCHUEM HATOrOBOrO yuyeTa, HaJoroBOro IUIAHUPOBAHMA,
COCTABJIEHHUS U [IPEJICTABIICHUS HAJIOTOBOX OTYETHOCTH,

e NpPMHAMAET HENOCPEACTBEHHOE YyYacThe B IUIAHMPOBAHMM JOXOAOB M pPACXOJI0B
YUPEXKIEHHUs, aHAIA3UPYET PE3YNbTAT BEITOTHEHHSA MIIAHOBBIX moKas3aTteneH.

— PYKOBOJICTBO COTPYAHHMKAMHE YIIPaBJIEHHs 10 OyXranTepcKoMy yHqeTy i OTHETHOCTH,

— KoopMHamus (uHaHCOBOK AesTenpHOCTH KeMMY.

4. TOJDKHOCTHBIE OBSI3AHHOCTH

4.1 B yacTu OyXraJrepckoro y4era 1 0T4eTHOCTH:

4,1.1. OpraHusyer, KOODIMHMPYET M  KOHTPOJHPYET IPOLECC popmupoBanus
uHdopmanuu B cucTeme Oyxydera;

4.1.2. B3auMOjeHCTBYeT C yIpaBieHHeM MH(OPMAIMOHHBIX TEXHONOTHH MO BOIPOCaM
JOCTyma monb3oBaTeneil K 0asaM NAHHBIX, BBOAY M BbIBOJY HH(OpMAlMHM U3 [PUKIATHBIX
TIPOTPaMMHBIX CPEACTB H HH()OPMALMOHHBIX PECYPCOB VLA BE[ACHUA OyXrajTepcKoro ydyera
COCTABJIEHMUS, IIPEICTABIICHHUS H YTBEP)KICHHS OTYCTHOCTH;

4.1.3. VcTaHaBIMBaeT pEIJIAMEHTHl B3aHMOJCHCTBHSA IONB30BATENCH C  OTHMH
IIPHKJTaTHEIMH [POTPAMMHBIMHE CPEICTBAME ¥ HHPOPMALIHOHHBIMH PECYPCaMH;

4.1.4. ObecrieumBaer mpejcTaBienne Gyxrarrepckoi (puHaHCOBOH), CTATHCTHYECKOH
OTUETHOCTH B COOTBETCTBYIOIIHE aJ[peca B yCTAHOBJICHHBIE CPOKH,

4.1.5. ®opMupyeT YUCIOBBIE IOKAa3aTe/IH OTYETOB, BXOJAIIMX B COCTAB OyxranTepckoi
(buHaHCOBO), CTATHCTHYECKOH OTIETHOCTH, IIPOBOJUT HX CYCTHYIO M JIOTHIECKYIO IIPOBEPKY;

4.1.6. @opmupyeT MOsiCHeHHs K Oyxranrepckomy OanmaHcy H OTYETY O (buHAHCOBBIX
pe3ynbTaTax;

4.17. O6ecmeumBaeT O3HAKOMJIEHHE, COINACOBAaHHE M IIOJIMCAHHE OyXraluTepcKoi
(bunaHCOBOI), CTATHCTHYECKON OTIETHOCTH PYKOBOIHTEIIEM;

4.1.8. Tlpexcrapnsier KOHTPOJBHBIM OpraHam MOKyMEHTHI OyXydeTa INPH NPOBEACHHH
PEBH3HMIA U IPOBEPOK, OATOTABIMBACT JOKYMEHTBI O PA3HOIVIACHAX 110 Pe3y/bTaTaM MPOBEPOK;

4,1.9. O6ecneunBaeT KOHTPOJb 32 COOTBETCTBHEM IEPBHYHBIX YYETHBIX NOKYMEHTOB M
perucTpoB ydera, cOpMHPOBAHHBIX OTBETCTBEHHBIMH JIHL[AMH, TOPSKY 3alOJHCHHS COTJIACHO
JEHCTBYIOIMEMY 3aKOHOIATEILCTBY.
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4.1.10. OGecnieunBaeT COXpPaHHOCTh OYXTalNTepPCKHX MOOKYMEHTOB, INOCTYNAIOIMX |
(bopMMpYEMBIX Ha OCHOBAHMH IPAaBHI JIOKYMEHTO000pOTa B OYyMa)XHOM BHJE, ¥ OPraHU3YET
MOJTOTOBKY CA4l 3THX JOKYMEHTOB B apXHB.

4.2 . B yacTH KOHTPOJIA 32 BeieHHeM GyXy4eTa U COCTABJIEHHEM 0TYETHOCTH:

42.1 ®opMmupyeT B COOTBETCTBHH C 3aKOHOJATENBCTBOM O OyXTaJTepcKoM Yydere
YYETHYIO TIIOJMTHKY C IIPUBICYCHHEM IpH HEOOXOAMMOCTH WHBIX JOJDKHOCTHBIX JIMII
YUPEXKICHHUS;

4.2.2 Opra"usyeT OOKyMEHTOOOOpPOT B OyXraiaTepHd HpH IIOJHOM B3aHMOIECHCTBHH
CTPYKTYPHBIX IIOJIpa3/ieieHHH U JIMIl, OTBETCTBEHHBIX 3a OopmieHHe (aKTOB XO3AHCTBEHHON
KHU3HH;

4.2.3 O6ecneunBaer cobmoneHne GHUHAHCOBOM W KacCOBOM IHCIMILIMHBEL, CMET
pPacxoJ0B, 3aKOHHOCTH CIIMCaHMs CO CYETOB OyXraiaTepckoro ydera Hegocrtad, AeOHTOPCKO
3aJI0JDKCHHOCTH M JPYTHX IOTEPB;

4.2.4 O6ecneunBaeT KOHTPOJIb 32 COOTBETCTBHEM IEPBHYHBIX YUETHBIX JOKYMEHTOB H
PErucTpoB ydera, COPMHPOBAHHEIX OTBETCTBEHHBIMH JIHIAMH, MOPSAAKY 3aIlOJHEHHS COTJIACHO
NEHCTBYIOMEMY 3aKOHOJATEILCTRY;

42.5 O6ecneunBaeT KOHTPOJIb 33 OTPAXKEHHEM B PETHCTPaxX ydeTa OIepaluii;

42,6 Opramuzyer ¥ BedeT BHYTPEHHHH KOHTpOJIb OyXydeTa M COCTABIICHHS
Oyxranrepckoii (pUHAHCOBOI) OTYETHOCTH B YUPEXKICHUH;

427 B3auMoAeHCTByeT C MOJOTYETHBIM JIHIIOM H CHENHAIACTAMH KOHTPAKTHOM
CiIyXOBI TPH COTJIACOBAaHWMM TPOBEIEHUS 3aKyNKH Majoro obsema B mpouecce ohopmiteHHs
00s3aTeNbHBIX  YHH(QUIMPOBAHHBIX  YYETHBIX  JOKYMEHTOB, SBISIOIIMXCS  OCHOBAHHEM
000CHOBaHHS 3aKyTIKH;

42.8 Cobmomaer  mnonoxenuss  rpapuka  JOKyMeHTooOopoTa W TMOpsIKa
TOKyMEHTO000pOTa, YTBEPKACHHBIX IIPHKA30M PYKOBOIUTEIS YIPEIKICHHS,

4.2.9 TlpoBepsieT Ka4eCTBO BEIEHUS PETUCTPOB OyXydera U COCTaBIeHUS OyXranTepcKon
(buHAHCOBON) OTYETHOCTH;

4.2.10 ObecrieunBaeT KOHTPOJIH 32 HalpaBICHHEM pacXOAOBaHHA CpEACTB OT
IPUHOCAINEH JOXO0J JEATENbHOCTH, CyOCHAW# B COOTBETCTBHMM C COIJIAIEHUSAMH O
IpeIoCTaBIeHHH CyOCHIni U ITaHoM (HHAHCOBO-X03SHCTBEHHOM AEATEIbHOCTH;

4.2.11 O6GecrieunBaer KOHTPOIL 3a 3GhGEKTHBHBIM pacXo[0BaHWEM CpeAcTB GoHzaa
OILIaThHl TPyAa;

4.2.12 Vyacteyer B pa3paboTke IOIOXeHUH 00 HHBeHTapu3aluu OOBEKTOB ydeTa B
YUpEXICHUHU COTIacHO TpeOOBaHUAM HOPMATHBHO-IIPABOBBIX aKTOB;

4.2.13 Oxa3plBaeT METOAMYECKYI0 IIOMOINb IPEACENATel0 HMHBEHTapHU3allHOHHOH
KOMHCCHM M 4WIEHaM KOMHCCHM IIpH BO3HHMKHOBCHHMH BOIIPOCOB B IIPOIECCE IIPOBEACHHA
WHBEHTapU3alHH; :

4.2.14 OGecnieynBaeT KOHTPOJIb 3a JOCTOBEPHOCTH IPOU3BOIUMEIX HAYHMCIICHUN U BBIILIAT
pabOTHHKAM M CTy[ACHTaM, IPaBHILHOCTHIO PACUETOB IO OIUIATe Tpy/Jia pabOTHUKOB ¥ CTHIICH/IHM
CTYIEHTaM, UX OTPaXXEHHUE B yUETE;

4.2.15 KonTtpomipyeT mpoBepKy COOMIONEHHS HOPM JCHCTBYIOIIEr0 3aKOHOAATEIbCTBA B
4aCTH HAYUCIICHUH U yACpPKaHUH;

4.2.16 KoHTpoiaupyeT IpOBEPKY NPaBHILHOCTH OGOPMIIEHHS M OTPaKEHHS B Y4YeETe
pacyeToB ¢ pabOTHHKaMH H CTYAECHTaMH I10 OIUIATE TPY/a U CTHIICHIUAM,

4.2.17 ObGecrieynBaeT KOHTPOJIEL 3a IPOBEJCHHEM HHBEHTAPH3AILHH, IMOPAAKOM BEICHHA
OyXraaTepcKoro ydera, OTYETHOCTH, a TaKKe€ IPOBEICHHEM [OKYMEHTAIBHBIX DPEBH3HH B
CTPYKTYPHBIX IOAPA3/IE/IEHHSX OpraHU3alliu;
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42.18 YuactByeT B O(OpPMJIEHHM [IOKYMEHTOB IO HEJOCTaYaM, HE3aKOHHOMY
PacXOIOBAaHHUIO JEHEKHBIX CPEACTB H TOBAPHO-MATEPHATBLHBIX LEHHOCTEH, KOHTPOJHMpYeT
repeady B HEOOXOAUMBIX CITydasx 3THX MaTepPHasIOB B CIIEJICTBEHHBIC H cyneOHbIe Oprasl.

4.3 B uyacTH BeleHHs HAJOrOBOI0 y4eTa, HAJ0rOBOI0 IJAHHPOBAHHS H COCTaBJICHHS
HAJIOrOBOM 0TYETHOCTH:

43.1 OpraHu3yeT BelleHHE HAJIOTOBOIO yYeTa U COCTABICHHE HAJOrOBOH OTYETHOCTH B
OpraHHu3alluH;

432 OGecneunBaerT MpPeJCTABICHHE HAJIOrOBOM OTYETHOCTH MW OTYETHOCTH B
rocyJapcTBeHHbIe BHEOIO/UKETHBIE (OHIBI B COOTBETCTBYIOIIME ajpeca ¥ B YCTaHOBJICHHBIC
CpPOKH;

43.3 KoopmuHupyeT Ipolecc BEIEHHs HAJIOTOBOrO y4eTa B yUPEHKACHHH, COCTABICHAC
HAJTOTOBOH OTYETHOCTH M OTYETHOCTH B IOCY/IapCTBEHHBIE BHEOIOUKETHBIE (DOHIIBI;

4.3.4 KOHTPOIMpPYET BellCHHE HATIOTOBOTO YUeTa H COCTABIEHHE HAJIOTOBOH OTYETHOCTH
M OTYETHOCTH B IOCY/IapCTBEHHbIC BHEOIO/KETHBIE (DOH/IBL;

4.3.5 TIpejcTaBiseT KOHTPOIBHBIM OpraHaM JOKyMEHTHI OyXranTepcKoro ¥ HajioroBoro
ydeTa IIpH IPOBEJCHUM DPEBH3MH H IIPOBEPOK, [OArOTABIMBAET AOKYMEHTBI O PasHOITIACHAX
II0 pe3yJIbTaTaM IIPOBEPOK; '

43.6 OprasusyeT HaIOroBo¢ IUIAHMPOBAHME B YYPEXKACHHH Ha OCHOBE JaHHBIX
OyXrajTepcKoro y4yera ¥ OTYETHOCTH;

4,377 ®opMupyeT HAJIOTOBYIO ITOJIUTHKY YUPEKICHHS;

4.3.8 KouTpomupyeT coOMmoAeHHE HAIOrOBOH MONUTHKY B YUPEKICHUH;

43,9 O6ecneunBaeT COXPAaHHOCTh OYMaXHBIX JOKYMEHTOB M PErHMCTPOB HAlOrOBOIO
yJeTa, HAJOrOBOH OTYETHOCTH M OTYETHOCTH B TOCYAApCTBEHHbIC BHEOIOJUKETHBIE donmsl,
IIEpeIaeT UX B apXUB B YCTAHOBJICHHBIE CPOKH.

4.3.10. IlpuauMaeT y4acTHE B OpraHM3alMH BHYTPEHHEro ayJuTa; MOArOTaBIMBACT
NPEUIOXKEHNs], HaNpaBieHHblE Ha YIydIIEHHE pE3yIbTaToB (HHAHCOBOH JEATEIBLHOCTH
OpraHM3aliy, yCTpaHeHHe IOTEPh U HEIIPOM3BOUTENBHBIX 3aTpar.

4.4 B uacTH ocymecTBJIeHHsI pab0oThI NPH NepeBo/ie HA TUCTAHIHOHHbBIH PeKHM:

4.4.1 Vcmoms3yer TONBKO KOPIOpaTHBHBIE KaHAIBI CBS3M IpH oOMeHe pabounmu
JIOKYMEHTaMH, HalpUMep, pabouyro 3NIEKTPOHHYIO MOYTY;

4.4.2 Cobmoaaer pexxum paboThI B OTBIXA;

443 Cobmonaer cnocoObl ¥ NEPHOAMIHOCTD BEIXO/IA Ha CBA3b C paboTo/aTeneM;

444 Cobmomaer NOPSNOK U CPOKH IIPEOCTABIICHHS OTYETOB O padoTe.

4.5 B yacTu onepaTHBHOIO yNpPABJICHHS:

4.5.1 PaspabareiBaeT  [O/DKHOCTHBIE  MHCTPYKIHMH  COTPYIHMKOB  yIPaBJICHHS,
KOHTPOJIMPYET UX COOJIIOICHHE;

4.5.2 Opranusyer paGoTy 110 NOBBIIECHHIO KBAIH(QHKAIMA COTPY/HUKOB YIIPABICHUS;

4.53 Oxa3pBaeT METOJWYECKYIO TOMOIIb PYKOBOIMTEIAM MOAPA3ZICICHUH W APYTHM
COTPYJAHHKAM OpraHW3allid II0 BoOmpocaMm OyXydera, KOHTPOJIA, OTYETHOCTH H aHalM3a
(buHAHCOBO-X03HCTBEHHOMN JAeATEIbHOCTH OpraHH3alliHu;

454 QO06ecrneunBaeT HEOOXOJMMBIMH JOKYMEHTaMH INpH IPOBEACHHM BHYTPEHHETO
KOHTPOJIS, TOCYZApCTBEHHOrO (MYHHIMIIAIBHOTO) (HHAHCOBOIO KOHTPOJIS, BHYTPEHHEIO H
BHEIIHEr0  ayAuTa, DPEBU3HWH, HAJIOTOBBIX W  HHBIX  IPOBEPOK,  IOATOTABIMBACT
COOTBETCTBYIOLIME JOKYMEHTEI O  pasHOIJIacusX 10  pe3yjbraTaM  TOCyAapCTBEHHOIO
(MyHMIIUIIATEHOTO) (PHHAHCOBOTO KOHTPOJIA, ayAUTa, PEBU3HH, HAIOTOBBIX H HHBIX IIPOBEPOK.

455 TIlo 3ampocy aIMHHUCTPAllMM B YCTAaHOBJIEHHBIE CPOKH IPEJOCTaBIIET
MHPOPMALIMIO M KOMMH IOATBEPKAAIONIMX HTOKYMEHTOB O IPOMICHHOM IOBBIIICHHH
kBanmMpuKauy, NPo(YECCHOHATBHON MEPeNOArOTOBKe, NPO(EeCcCHOHATPHOM O0y4eHuH H
TIOBBIIIEHUH YPOBHS MPO(ECCHOHAIBHOIO MacTEPCTBA.
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4.5.6 CobOmopaer ycraHoBIeHHBIE TpeOoBaHusA 0 00paboTKe H 3aIMUTe NMEPCOHAIBHBIX
JaHHBIX.

4.5.7 Cobmonaer KOHQUICHIIMATBLHOCTh CBENEHHH, CBS3aHHBIX C NPO(hECCHOHAIBHOM,
cIyeOHOM, KOMMEPUYECKOH AeATENFHOCTEIO, CBeIeHrH 0 (akTax, COOBITHIAX U 06CTOSTENBCTBAX
4acTHOM JKH3HH IpakJaHWHA, CBEIICHHH, COCTABIIAIONMNUX TaiHy CIECJICTBHS U CYJOINPOU3BOIACTBA
MOJIy4aeMbIX OT PYKOBOAMTENS WM HHBIM ITyTeM, paslJIallleHHe KOTOPBIX MOXKET IIOBIICYb
KoMMepdeckuit ymepb umm ymep6 umumka KemI'MY.

4.5.8 Brmonaser pa3oBble B T.4. YCTHBIE MOPYYeHHS PEKTOpa, He MPeayCMOTpPEHHBIE
JTAHHOM JOIKHOCTHOM UHCTPYKIIMEIH,

5. IIpaBa

I'naBHbI# OyxranTep B mpase:

5.1.  Jle#icTBoBaThb OT MMEHHM OpraHM3alydM, IpPEICTaBIATh €ro HHTEpPecH II0
¢uHaHCOBBIM BOIIpOCaM BO B3aUMOOTHOIIEHHUSIX ¢ HAJIOTOBEIMH OpraHaMH, OpraHaMy YIpaBIeHUs
rocyJapCTBEHHBIX BHEOIOKETHBIX donnoB, OpraHamu roCyAapCTBEHHOM H
MYHHUIUIIAIBHON BIAaCTH, APYTHMHU OpraHU3alluaMH.

5.2. TloamuchIBaTh M COINIACOBEIBATH MOKYMEHTHI OyXIalTepcKoro, HaJOroOBOIO yd4era,
OTYETHOCTD, a TAK)KE APYrHe JOKYMEHTEI B IIpe/ielax CBOeH KOMIIETECHIIHH.

5.3.  YcranaBnuBaTh 00s3aTENbHbIH ISl BCEX OTENOB H CIIY)K0 yUpe)KISHHs MOPSIOK U
CPOKH JOKYMEHTAJIBHOTO O(QOPMIIEHHS ONepalMii M IpEACTAaBIEHHS B YOpPaBIEHHE IO
OyXxranTtepckoMy yd4eTy M OTUETHOCTH, HEOOXOIMMBIX JOKYMEHTOB M CBEJCHHH (CIHCKH
JOJDKHOCTHBIX JTHII, Ha KOTOPBIX BO3JIaraercst 00sS3aHHOCTE COCTABIICHHS IIEPBHYHEIX JOKYMEHTOB
¥ KOTOPBIM IIPEIOCTABIISETCS IIPABO MX ITOAIUCH, COTIACOBLIBAIOTCA C INIaBHBIM OyXranTepom);

5.4. 3ampamuBaTh HEOOXO0AUMYIO HH(OPMAIHIO;

5.5. TpebGoBaTb OT PYKOBOAMTENCH CTPYKTYPHBIX IOJpa3feiieHHi, OT PYKOBOJICTBA
KemI'MVY

— CONEWCTBHS B HCIIONIHEHHH CBOMX OOsd3aHHOCTEH MW IIpaB, IPEAYCMOTPEHHBIX
JOJDKHOCTHOM HHCTPYKIIMEH;

— TNPUHATAS MEP K YCHJIEHHUIO COXPAaHHOCTH MMYINECTBA YUPEXKICHHS, 0OECIEUCHHIO
MPaBUIIBHOM Opranu3aiuy OyXraaTepckoro ydera i KOHTPOJIS;

5.6. JlaBatb yKa3zaHus, o0O0s3aTeNbHBIC JUIA HCIOJNHEHHA BCEMH CTPYKTYPHBIMH
NOfIpa3/ielieHusl y4peXIEeHUs W COTPYIAHHKaMH, II0 BOIpocaM (HHAHCOBO-XO3AHCTBEHHOH
IESTEIEHOCTH YUPEXKISHUs B IENIX coOmoienns TpeboBaHUH 3aKOHOIaTeIbCTBA,;

5.7. BecTu mepenucky ¢ JApyrHMH OpraHM3alMsMH ¥ OpraHaMHd BJIAacTd IIO BOIIPOCAM,
BXOJSIIMM B KOMIIETEHI[MIO TIJIaBHOrO Oyxraitepa ¥ He TpeOyIOIIHM [OMIHCH MM
COIJIACOBAHMS PYKOBOIUTEIIS YUPEKICHUS,

5.8. TOTOBHTH TMpEIIONKEHHS O TOOUIPEHUH COTPYAHHMKOB YIPAaBICHHSA IO
OyXraJTepCKOMY Y4YeTy W OTHETHOCTH, OTJIMYMBINMXCS B PEUICHHH BOMPOCOB, BXOIAIIHX B HX
KOMIIETECHIUIO;

5.9. ToTOBUTH TMpeIOKEHHS O HaKa3aHWM COTPYAHHMKOB  YIPABIEHHS IO
OyXrajiTepcKOMy y4YeTy W OTYeTHOCTH 3a HEHCIOJIHCHHE W HEHaJIekalnee HCIIOIHEeHHE
JIOJDKHOCTHBIX 00513aHHOCTEH;

5.10. TIloBbmmarte KBaMH(GHKAIHIO;

5.11. TpeGosate ot paboropmatens oOopylnoOBaHWE, ApyrHe CpeicTBa UL
JTUCTAHIIMOHHON paboTHI;

5.12. Hcnons30BaTh IO COMIACOBAHHIO ¢ paboTonareneM COOCTBEHHOE 000pyHOBaHHE
JUTSL AUCTaHIIMOHHOHN paboThI;

5.13. Tpebosare oT paboromarens oOydueHus paboTe C IMPOrPAMMHO-TEXHHYCCKHMH
cpeJICTBaMH, CPEICTBAMH 3aIUTHI HHGOPMaIMH IIPH yAAIEHHOM JOCTYIIC.
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6. OTBEeTCTBEHHOCTH

I'naBHBI GyXrajaTep HECET OTBETCTBEHHOCTD 3a:

6.1. HemcrnonHeHHE WM HEHAUIe)Kallee WCIONHEHHE OJDKHOCTHBIX O0O0SA3aHHOCTEH,
IPeTyCMOTPEHHBIX JO/DKHOCTHOM HHCTPYKIIHEH;

6.2. Hapywenwne IlpaBun TpyIOBOrO pacropsjka, IpaBHIl [IPOTHBOIMOXKAPHOU
6e30MacHOCTH M TeXHUKH 6e30MacHOCTH, yeTaHOBIeHHBIX B KeM'MY

6.3. IlpuumHeHHE OPraHM3ALMH WIM yIaCTHHKaM 00pa3oBaTebHOIO Ipouecca ymepba
B CBS3H C HCIIONMHEHHEM (HEHCIIOIHEHHEM) CBOHMX JOJDKHOCTHBIX 0053aHHOCTEH;

6.4. PasriameHne M3BECTHHIX €My IEPCOHANIBHBIX JAHHBIX, CBEACHMH, COACpKaIIUX
rocy/lapCTBEHHYIO (KOMMEPUECKYIO) TalHy;

6.5. HeBbmoNHEHWEe WIM HEHAJIEKAINee BBHIIONHEHHE IPHKA30B, PACIOPSDKCHHH H
OpyUEHUHN peKTopa;

6.6. CoxpaHHOCTh BBEPEHHOM JIOKYMEHTAIUH;

6.7. Henamiexauiee HCIOOJHEHHWE WM  HEHUCIOJHEHHE CBOMX  JIOJDKHOCTHBIX
06s13aHHOCTEH, TPY/I0BOM AMCIMIUIMHEI [JIaBHEIH OyXranrep HECET OTBETCTBEHHOCTh B MPEIENax,
OIIpe/IeIeHHbIX IeHCTBYIOIMM TPYAOBBIM 3aKOHOAATENECTBOM PO.

6.8.  IlpaBoHapymIeHHs, COBEpIIECHHBIE B IIPOLECCE CBOCH [EATENBHOCTH, TJIaBHBIH
GyxranaTep HECeT OTBETCTBEHHOCTh B IIpesieiaX, ONpPEIENCHHBIX EHCTBYIOIIMM HAJIOTOBHIM,
GIO/DKETHBIM, aAMHHUCTPATHBHBIM H YTOJIOBHBIM 3aKOHOAATeNbCTBOM PO,

JIO/DKHOCTHAS MHCTPYKIMS YTBEPIKIAaeTCs B 1-0M K3EMIUIAPE H HAXOAUTCS B YIIPABICHUH
KaJIpOB, JIEKTPOHHAS BepCHs JOKYMEHTa IpejcTaBieHa Ha caiite KemI'MY, uro oGecneunBaet
JOCTYIHOCTB IOKYMEHTa B MECTaX €r0 IPUMEHEHHSI.
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UH®OPMAIIMOHHEIN JIUCT
1. PABPABOTAHA
JL0JZKHOCTh (3500 Hoanuck Jara
H.o. pexTopa Kan ailf ?”"é o ) -
Cepreii JIroOBUKOBHY A A
2. KOHCYJIbTAHTBI
JIO/KHOCTH ®UO IMoanuch Jara

HauansHUK yIpaBieHus KaJpoB ['anneBa

JInmust Bo6omKoHOBHA /] M LY A AOLS

3. COI'JIACOBAHA

Jo/KHOCTD ®UO

Ioanuch Hara

OTBETCTBEHHBIH 38 CHCTEMY Bonburakos
meHerxMenTa kagectsa Kem['MY, . | Bacunuit BukropoBH4

TIPOpeKTop 1o yueOHo# paboTte

i ga L 7 2T

HauanpHMK ylIpaBJIeHHA CunpKoBa
JIMIEH3UPOBaHUS, aKKPEIUTAIAH Mapraputa HukonacsHa

¥ MEHEDKMEHTA Ka4ecTBa
o6pazoBaHus

Lray -

LY A 2OZ]

4. BBEJEHA B JIEMCTBUE co nus yTBEPK/ACHHS H.0. PEKTOPA «26» HosOpst 2025 1.,
(OcHOBaHHeE: IPOTOKOJ 3aCe/[aHMs Y UCHOTO COBETA Ne5 ot «26» HostOpst 2025 T., MPOTOKOJI
sacenanus Copera 1o kadecTBy Ne 3 ot «24» Hos6pa 2025 1)

5. CIIUCOK PACCBLIKHA
KoHTpoabHbIH 3K3eMILIsAP:

e VrmpaBneHHE KaJIpOB
DJIeKTPOHHbIE KOIIHH:

e Vnpasienue o OyXraarepckoMy y4eTy U OTYCTHOCTH




CMK HOJDKHOCTHAS UHCTPYKIIUS CMK-/I1-100-2025

rjaBHoro oyxrajirepa crparuna 13 u3 13

JIUCT BHECEHUS U3MEHEHUI

Howmep u nara Hata nony4enus YIIOHOMOYEHHBIIH 110 Ka49ecTBy
Homep PacIOPSIHTENBHOTO HOKyMeHTa 00 | CTPYKTYPHOI'O [OApPA3/ENEHHUs / JIHIIO,
U3MCHCHHsA| JOKYMEHTa O BHECCHUH H3MEHEHHX / BHOCAIICE H3MCHCHHA
H3MEHEHHit R

H3MEHEHUH dUO IMoanucek







